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VOLUNTEERING
Rugby Town JFC are currently looking for volunteers to undertake the following positions within the club for the start of the 2006/7 season. This is to relieve current volunteers who have held the positions for a very long time and break the volunteering down into smaller parts so it is less time with several people instead of a vast amount of time for one or two people.

Key responsibilities and approximate time to undertake the roles are identified below. 

Any further details can be obtained by contacting info@rugbytown.co.uk or calling 01788 547987.

Please take time read these and find time to help the club provide football in the community for the youngsters.

1) Secretary for the Coventry Minor League – average of 3hrs a week

a. Taking responsibility for approximately 17 junior teams within the league

b. Attend a league meeting the first Tuesday in every month – 2hrs / month

c. Distribute fixtures and notices to managers in the two days after the meeting – 4hrs / month

d. Administration and payment of player and club fines 2hrs / month

e. Ensuring managers are fully aware of their league responsibilities

f. Advising the league of any issues ½ hr / month

g. Player registrations for all league teams – 20hrs total through June / July / August

2) Secretary for the Nuneaton and Bedworth League – average of 1hr per week

a. Taking responsibility for approximately 3 junior teams within the league

b. Attend a league meeting once a month – 2hrs / month

c. Distribute fixtures and notices to managers in the two days after the meeting – 1hr / month

d. Administration and payment of player and club fines ½ hr / month

e. Ensuring managers are fully aware of their league responsibilities

f. Advising the league of any issues ½ hr / month

g. Player registrations for all league teams – 10hrs total through June / July / August

3) Secretary for the Leicester League – average of 2hrs / week

a. Taking responsibility for approximately 20 mini-soccer teams within the league

b. Attend a league meeting twice a year

C
Distribute fixtures and notices to managers once a month – 4hrs / month
c. Administration and payment of player and club fines 1hr / month

d. Ensuring managers are fully aware of their league responsibilities

e. Advising the league of any issues ½ hr / month

f. Player registrations for all league teams – 20hrs total through June / July / August

4) Secretary for the Northants League – average of 2hrs / week

a. Taking responsibility for approximately 6 teams within the league

b. Attend a league meeting once every two months – 2hrs / meeting

c. Distribute fixtures and notices to managers in the two days after the meeting – 4hrs / month

d. Administration and payment of player and club fines 1hr / month

e. Ensuring managers are fully aware of their league responsibilities

f. Advising the league of any issues ½ hr / month

g. Player registrations for all league teams – 10hrs total through June / July / August

5) Secretary for the Midland Junior Premier Football League (MJPFL)

a. Approx 2 hours a week

b. All Computer input

c. Liase with Managers re games

d. Attend meetings

6) Secretary for the Midland Floodlit Youth League

a. Attend AGM only (no regular league meeting)

b. Attend matches – midweek 2½ hrs / week

c. Issue match notification 10 days before each game ½ hr / week

d. Complete all relevant forms at the match

e. Phone the result in straight after the match

f. Liase with Rugby Town FC regarding pitch bookings ½ hr / week

g. Liase with RTJFC Managers regarding fixtures 

h. Player registration 10 hrs total through June July and August 

7) Pitch Booking co-ordinator

a. Identify pitch requirements for all RTJFC teams

b. Allocate preferred pitch locations 

c. Apply for block pitch bookings with the council (school bookings are booked by each team with the school directly)

d. Confirm all pitch bookings with the council

e. Be the central pitch booking contact with the council all season 

f. Manage the bookings weekly throughout the season

g. Communicate cancellations to managers

(Weekly management approximately 2 hrs throughout the season – initial annual organisation through July approximately 30 hrs)

8) General Volunteers / Executive Committee Members

Volunteering is about finding out if you could spare any amount of time a month and then finding a suitable task to fit that time whether it be an hour or twenty hours a month.

Are you interested in volunteering to help one of the largest Junior football clubs in the UK?

Do you have any time that you would be willing to volunteer time to the club?

Please contact the club on the details at the top of this letter if you can help

